Whitbourne Community Shop Grants Application form, guidance notes and sample scoring sheet 2018
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COMMUNITY GRANTS APPLICATION FORM 2018

Handwritten forms will be accepted but electronic versions are preferable. To request an electronic version of this form in Microsoft Word format, please email a request to the address below.

Please submit this form either on paper in a sealed envelope to the grants post-box in the shop
OR by email to: whitbourneshop@gmail.com
The closing date for applications for 2018 is December 31st 2017.

COMMUNITY GRANTS APPLICATION FORM 
	1. Name of individual, organisation or group


	

	2. Contact name


	

	3. Address


	

	4. Telephone number


	

	5. Email address


	

	6. Title of project for which this application is being made


	


	7. Summary of activity or project for which the funding is requested (up to 200 words).  Please provide details of what the money will be spent on and your timetable.

	


	8. How would the grant benefit people living in the Whitbourne area?

	


	9. How many people living in the Whitbourne area do you expect to benefit from the grant?

	


	10. How will you add further value to the grant?  For example, could you supply part of the funding or your voluntary work?

	


	11. Would the grant fill a gap in the present range of community resources?

	


	12. What problems do you foresee in the project for which the grant is being sought?

	


	13. How will you show that the project has been successful?

	

	14. If the application is for an existing group or organisation that has a bank surplus, explain why the grant money is needed.

	


	15. What evidence can you give us in support of the amount you have requested?  This could be quotations, estimates, internet searches, etc.

	


	16. Amount of funding requested
	£



	17. Total cost of your project if different from above
	£




	I confirm that, to the best of my knowledge, the information supplied above is true and correct

	Name
	

	Signature
	

	Position in group or organisation
	

	Date of application
	


Please submit this form either on paper in a sealed envelope to the grants post-box in the shop 
OR by email to: 

 HYPERLINK "mailto:whitbourneshop@gmail.com" whitbourneshop@gmail.com   
The closing date for applications for 2018 is December 31st 2017.
Community Grants: Sample Scoring Sheet

Below is an example of the scoring sheet that the Whitbourne Community Shop Grants Panel will use to evaluate applications for grants.

The intention is that this system will make the awarding of grants as fair, transparent and objective as possible, and it is designed to ensure that all applicants have a fair chance of success.

Each application will be judged on the 8 categories shown, based on the eligibility criteria which are explained more fully in the Advisory Notes.

Criteria will be scored from 0 to 4, where 0 means that the application does not fit at all, and 4 means that it is a very good fit. 

We recommend that you use the areas covered in this sample scoring sheet to help you write your application.

[image: image2.jpg]criteria score

Would the grant benefit people living in the Whitbourne area?

Would the grant benefit a large number of people in the community?

Panel’s comments on above

™
yavs
Will the applicant (s) add ‘value’ to the grant, either by getting match-
funding or by their own voluntary work?
. Y " N / b
Panel’s comments on above N /

Would the grant fill a gap in the present range of/c"o/mmu)mty ‘\ i ke
resources? ( ¢ \\\
Y

» N\

Panel’s comments on above N\ Y
NV

How practicable is the project for which the grant is sought? \ ‘ ‘ ‘ '

Panel’s comments on abov . ~\\\\“\\ \\\

Has the apph:ant made it clear how they v«QII measure the success of

the project? \ N
- Y NN

Panel’s comments on above /’

(C ™

e NN

If the application:is for, an exlstlng group which has a bank surplus, does
it show that the grant mt;nev |s needed?

Panel’s comments on. abave
-

Does this application seem to represent good value for money? \ ‘ | |

Panel’s comments on above

TOTAL SCORE





[image: image1.jpg]



Community Grants application 2018
Notes for completion of application form

Please read these notes carefully before completing your application.

You are positively encouraged to ask questions during the application process.  You can either email your questions to whitbourneshop@gmail.com or deposit them in the grants post-box at the shop.  Please ensure that your name and preferred contact details are clearly stated.  You will normally receive an initial response to your question within 7 days.  

Background

1. The Shop’s Management Committee will agree the amount for distribution each year. It expects the ‘grant pot’ to be £3000 per year; the exact amount will depend on the level of surplus made in the previous year.

2. Examples of a successful grant could be for a new piece of equipment for a group or society, or for an event or activity that will benefit people in the parish.

3. The Grants Panel assesses applications, awards grants, administers distribution and monitors the success of each grant.

Eligibility criteria

1. Anyone can apply for grant funding for their particular idea or cause as long as it benefits people/groups within the Whitbourne area. 

2. Applicants must be community-based and not-for-profit (i.e. not for commercial or personal gain).  An applicant organisation does not have to be incorporated (meaning that local clubs and societies are welcome to apply).  If an applicant organisation has its own funds, it will be expected to provide a sound justification for requesting grant funding.

3. The maximum value of each grant will be assessed on its individual merits, though the minimum value is £50.

4. Applications that can show part funding from elsewhere are welcome but this is not essential.

5. Applications from political parties are ineligible.

6. Applications from religious groups are ineligible unless wider community benefit can be demonstrated.

Application process
1. Typed electronic application forms are preferable but, if you prefer to hand write your application, please make sure that it is legible.

2. All questions will be answered in good faith to guide you through the process of applying for a grant.  Only questions submitted as described at the beginning of these notes will be answered and only members of the Grants working group/Panel are authorised to answer questions.

3. A scoring system will be used to determine the outcome of your application.  The attached sample scoring sheet should give you a good understanding of what kind of application is likely to score well.

4. Return your completed form to the grants post-box in the shop or by email to whitbourneshop@gmail.com.  The closing date for applications for 2018 is December 31st, 2017.

5. Receipt of your application will normally be acknowledged within 7 days.

Decision-making process
1. The Grants Panel will meet to review all applications.

2. If a lot of people apply, it may be competitive and even a good application may not receive funding; the decision of the Grants Panel will be final.

3. A copy of the scoring sheet for your application can be made available if requested.

Notification of outcome

1. You will receive a letter of notification after the Panel has decided the outcome of your application.  If your application has been successful, you will also receive a formal offer, which you will need to sign and return in order to receive the funding.

2. If you would like feedback, please ask.  This offer is aimed primarily at unsuccessful applicants, though successful ones may wish to discuss the next steps.

3. Successful offers may be publicised, at the discretion of the Panel.

Terms and conditions

All grants will be given subject to the following terms and conditions:

a. The Grants Panel can ask you for extra information to support your application.

b. The amount we provide is final and we will not increase it if you overspend or have worked out your costs incorrectly.

c. If you do not spend all the grant provided, you must return any unspent money to us within six months of receipt of the grant, unless otherwise agreed in writing.

d. Whitbourne Community Shop will not be responsible for any expenditure (on assets, equipment, or your project) you have incurred before you receive our letter confirming details of the grant provided.

e. From time to time, your name and address may be used in any publicity about the grant.  Award of community grants may be mentioned on the shop website or in the press: please tell us if you don’t want us to do this.

f. Subject to approval you may have the opportunity to promote the grant in all publicity relating to your project. 

g. If requested, successful applicants must provide a report on how their community grant was used and the benefits experienced by the local community as a result.

h. You must agree to co-operate on any follow-up visits.

i. The Grants Panel can ask you to return the grant in full if it is found that you have used it for a purpose other than that set out in your application.

j. The Grants Panel may withhold all or part of the grant, or recover all or part of any payment from you, if it is discovered that: 
· you have broken any part of this agreement;
· any information in the application form or a supporting document was incorrect or misleading;

· your group or the project ends for any reason. 
k. Multiple applications – Only one application for the same event or one application per person/organisation will be supported in a 12-month period.
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